Computer Tip for Auto Text In GPMP
Letter writer tip for MD, to assist when completing GPMP’s and TCA’s for patients with multiple co-morbidities.

MD3 has an “Auto Text” functionality which allows you to quickly insert bodies of text with a single keyword or phrase.   This functionality includes tables, so using  your existing templates you can create shortcuts for chronic disease which contain Best Practice guidelines.

Step 1 – Open template 
· MD3:  File -Modify Template- select GPMP

Step 2 – Highlight table you would like to be able to use in other GPMPs by click and dragging your mouse over the table.
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Step 3 – Using the right click of your mouse, copy the table or alternatively use the keyboard shortcut Ctrl C. 
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Step 4 – From the edit menu in MD3 select Auto Text , then click on Add button.
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Place cursor in Auto text field and using keyboard control Ctrl V to paste text and create a shortcut.  If you want it available to all doctors tick the box.
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Step 5 - To use shortcut, when completing a GPMP for your patient, place cursor where you would like the table inserted, type shortcut and press the enter key.  The table will then be inserted into your GPMP.
Step 6 – By following the above steps Create shortcuts for all your guidelines ready to insert into you GPMPs.
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